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[image: image2.jpg]1.1. MexrmoceneHueckass LIEHTpaJIbHasd oubnuorexa KileTHSHCKOro panoHa
Bpsackoii obnactu (nanee MIIb KieTHsSHCKOTO paifioHa) SBISAETCS CTPYKTYPHBIM
nojpasaenenreM  MyHHIMNANEHOTO  OFOJUKETHOTO  YUPEXKAEHHS  KyIbTYphl
«MexKIoceneHyecKkas LeHTpanbHas Oubnuoreka» KieTHSHCKoro paiiona (masee
MBVYK «MLIb» KieTHsHCKOrO pa‘u‘/iOHa).
1.2 Vupemurenem MIIb Krernanckoro paidoHa — SBJIACTCSA AnMUHUCTpALUSA
KIteTHSHCKOTO paiioHa (nanee -YupeauTens).

1.3 B HpaKTI/I‘IéCKOf/i nestensHocTd MIIB KieTHSIHCKOro paiioHa pyKOBOACTBYETCS
Veraom MBYK  «MIIB» KieTHsHCKOro paioHa, HACTOSAIIUM IIOJOXKCHUEM,
PEeKOMEHIALMSIMUA METOJUYECKOTO LEHTPa, IIOCTAHOBIEHUAMH, PacHOpPKEHHAMH
Vupemurens, IUIaHaMK PaCOThI, MPUKa3aMU U PACHOPKEHUIMA TUPEKTOPA MBVYK
«MILb» KietHsHCKOrO paiioHa

1.4. MILIP KnerHsHckoro paiioHa SBISETCS TOJOBHBIM  OPTraHM3alMOHHO —
METOINMYECKHM LEHTPOM I  CTPYKTYPHBIX TOJpasfeleHud  yUPEeXKNEHUs,
COCTOSIIIAX M3 JETCKOH GHOMMOTEKM M 19 CENbCKUX CTPYKTYPHBIX 0OOCOOICHHBIX
MO/Ipa3IeTICHUM. '

1.5 MIb KuerHsHckoro pafioHa — OCYIIECTBISET CBOK IEATENBHOCTh B
KOOpAWHALUK C OHONHOTEKAaMH IpYrvX CHCTEM M BEIOMCTB, 00CITyKUBAIOIIHAX
HaceneHne KileTHIHCKOro paioHa.

1.6 FOpumuueckuit u Gaxtideckuii anpec MILIb KretHsHcKoro paiiona: bpsaHckas
obmacth, . KuetHs, yn. Jlenuna 95.

2. OcHoBHbIe 3a1a4H:
2.1. OfecreueHyue CBOOOJHOrO JOCTyNa K HH(OpMAaIUy, NpUOOIIEHHe K
KYJIGTYPHBIM - IIGHHOCTSM Ha OCHOBE  YJIOBJIETBOPCHUA UHGOPMALIMOHHBIX,
KYJIBTYPHBIX,  OOpa3oBaTeNbHBIX M  JOCYTOBBIX noTpeOHOCTe  KHUTEIen
KneTHsIHCKOTO paiioHA.
2.2, TlocTOSIHHOE OGHOBIEHNHE OCHOBHBIX OMOIMOTEYHO-HH(OPMAIIMOHHBIX PECYPCOB

Ha OCHOBE M3yYeHHUs U y4eTa MOTpeGHOCTH ¥ CIIpoca MOTpeOuTeIel pecypeoB.




[image: image3.jpg]2.3. @opMupoBaHHE YHHBEPCAIbHOTO (OHOAa OOKYMEHTOB pa3/IMYHBIX THUIIOB H

BUOB, Ba(l)I/IKCI/IpOBaHHBIX Ha JTF000M HOCHTeJe: 6yMare, ITIJICHKE, MarHUTHOM JICHTCE,

B DJIEKTPOHHOM BHUEC.

2.4.Y4acTue B peasu3alliy rocy1apCTBEHHON OUOINOTEUHOM TOMTUTUKY, pa3paboTKe

U pealu3alvyi OUOJMOTEUHBIX, MHPOPMALMOHHBIX M KyJBTYpPHBIX IIpOrpamMM Ha

TEPPUTOPHUH paiioHa.

2.5. Tlpomaranaa MEHHOCTH YTEHUS W KHUTH; (GopMupoBaHME HH(POPMALMOHHOM

KYJIbTYpPbI IUYHOCTH.

3. ®yHKUHUH U BH/bi 1eITEJbHOCTH.

3ela

[Ipu peamuzamuu moctaBieHHbIX 3agad MIIb KnernsHckoro pationa

IPEACTABIIACT. U OCYIISCTBIIACT CIEAYIOIINE (b}’HKIII/II/II

UH()OPMALIMOHHYO
CIIPaBOYHO-OUOIHOTrpaduIecKyro
KyJIBTYPHO-TIPOCBETUTEIBCKYIO.
00pazoBaTeIbHYIO
Hay4YHO-HCCIIeIOBATEIIHCKYIO

METOONYCCKYIO.

PEKIIaMHO-U31aTCJIbCKYTO.

JIro0yro Opyryro, He 3ampeléHHYI0 3aKOHOM JAeSTeIbHOCTh, COOTBETCTBYIOIIYIO

uensM u 3anadam MBYK «MIIb»KnetHsiHcKkoro palioHa

3.3. M1Ib KneTHsIHCKOTO paiioHa OCYILIECTBIISET CIEAYOIINE BUABI AEATEIbHOCTH:

3amuch TIoap30BaTeNlel B OUOIHOTEKY.

[IpenocTaBieHue  "TONB30BATENSIM  BO3MOXHOCTH ~ O3HAaKOMIIEHHS  C
JOKYMEHTHBIM (OHIOM, pACIIOJIO)KEHHOM B  OTKPBITOM JOCTyIlEe,  Ha
BBICTaBKaxX W KHUTOXpPaHWIIHUIIIE.

[TomyueHue TOIH30BATENSIMU TOJHONM HMH(OpPMALMA O COCTaBe EIMHOIO
JIOKyMEHTHOro ()OHIa Yepe3 CHUCTeMy KaraioroB (B T 4. 3JIEKTPOHHBIX) H
npyrue GOpMBI GUGTHOTETHOTO HHGOPMHUPOBAHUS, B T.U. B PE)KAME OH-JIAKE.

KOHcyHBTaHHOHHy}O ITOMOIIIb B ITIOHUCKE U BBI60pe HCTOYHHKOB I/IH(i)OpMaI_II/II/I.




[image: image4.jpg]e Brinauy 10KyMeHTOB 11 paboThl ¢ HUMH B YATAJIBHOM 3ajle, a TaK XKe Bblaady
JIOKyMEHTOB TTOT30BITE/ISIM Ha 10M.
e IlpomieHue cpoka TOIB30BaHHS KHUTAMU U JAPYTUMH MaTepHallaMH,
BBIJTaHHBIMHU Ha JIOM.
e IIpemocraBieHne B MOMEIIEHWH OMOIMOTEKM KOMIIBIOTEPA AJIs IIPOCMOTpa
3JIEKTPOHHBIX JOKYMEHTOB U BBIXOJa MI0JIb30BaTeNs B IHTEpHET.
e IIpoBeneHWe MAacCOBBIX MEPOIPHUITHH, OPraHU30BAaHHBIX B IIOMEILEHUU
OUOJIMOTEKH, a TaK )K€ BHE CTeH OMOJIHMOTEKH.
e OpraHu3aiusi CUCTeMbl BHECTAI[HOHAPHOTO 00CTYKMBAHHUS XUTEJIEH paioHa B
cooTBeTcTBHH ¢ KapToit BHECTAITMOHAPHOTO OOCITYKUBAaHUS
e IlpenocraBieHue MOMOTHUTEIBHBIX CEPBHUCHBIX YCIYI B COOTBETCTBHH C
«TofoXKeHNeM ©O IUIATHBIX ycnyraxX, mpenocrasisemblx MBYK  «MILIb»
KrneTHsiHCKOTO palioH 1
3.3. MIIb KneTHgHCKOrO palioHa UMeeT IIpaBo:
-CoTpyaHUYaTh ¢ IpyrUMH OUONIUOTEKaMH, a TaKXXe MapTHEPCKUMU OpraHU3aIMsIMH,
YUPEKIEHUSIMH, OCYIIECTBIISIOUIMMU YCTaBHYIO AEATENbHOCTh, KaK B paioHe, TakK M
3a €ro mpezenamu, obecrednBas Oonee s dhexTuBHOE O0CIY)KMBAaHHUE HACEIEHUS U
HCIIOJIb30BaHME PECYPCOB OMOITUOTEKH.
-OnpefesisiTh  COIEp)KaHWE W KOHKpeTHble (OpMBI CBOEH JEATEIBHOCTH B
COOTBETCTBHM C LEJIIMH M 3amadamu, vkaszanHeiMd B Ycrae MBYK «MILIb»
KietHsiHCKOTO palioHa. :
-OCyIIECTBISATh KOMILIEKTOBaHHE ITOKYMEHTATIbHBIX (DOHIOB B COOTBETCTBUH C

OCHOBHBIM HpO(l)I/IJIeM ACATCIIBHOCTH.

4.Conep:xaHue paboThI.
4.1. Opranuzanuss OOCITy)XKWBaHHS JOKyMEHTaMH M JIPYTHMH MaTepHalami,
uHbopMaIel  pa3NWYHBIX ~ TPYNI  IOJNb30BAaTeled B COOTBETCTBHH  C

MYHHIIUIIAJIBHBIM 3aKa30M MECTHOI'O CaMOYIIPaBJICHUA.
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DOpPMHUPOBAHHE UYHTATETHCKOTO KoHTHHreHTa MIIB KneTtusuckoro paiioHa,

CUCTEMaTHYECKOE H3y4YE€HHE COCTaBa tH’ITB.TG.‘IGI;'I, HX UHTEPECOB U 3allpOCOB XUTeJIeH

pervona.

4.3. O6ecneyenue CBOEBPEMEHHOM CTATHCTHYECKOH OTYETHOCTH B pamkax

Komnerenuun MBYK «MIIB»Knerasuckoro paioHa, B T. y. rOCylapCTBEHHOU, B

COOTBETCTBUEM C IIpaBujaMu IIpeaoCTaBIICHUS CTaTOTYETHOCTH.

PabGora ¢ [IOJIB30BATEIIAMU BKIIFOYAET:

CoGomubiii  moctynm AOKYMEHTHOMY  (OHOy w HHOOPMUPOBaHHe
ITOIB30BATEIIEH O €r0 COCTaBe.

Oprauunszanuio nudbepeHIUPOBaHHOrO O0CIly’KMBaHHS MOJB30BaTeNel B
OTAcnax u cexkropax MIIB Krerusuckoro palioHa, a TaKXXe OCYILECTBIIeHEHe
BHECTAIHOHAPHOTO OOCITY)KUBaHHUS SKUTEIEl paiioHa.

OneparusHoe YAOBIIETBOPCHHE YMUTATENBCKUX 3APOCOB IIyTeEM BBIIAYH
JHUTCPATYPBl M IPYIUX MAaTepHaNoB M3 eIuHOIO dorma MBVK «MLIBb»
KietnsHckoro pajiona, a Tak ske depes  cucremy MBA, siextponnyro
JOCTaBKy JOKYMEHTOB

PyKkoBoncTBo urenmem momesosarencii B TIponecce WHAWBUIYalbHOM U
MacCoBOW C TOJIb30BaTESIMH dCPE3  OpraHM3alMIO  BBICTABOK, 0630pOB,
JUTEPaTYPHBIX BEYEPOB, BAKTOPHH, KOH(EepeHIMH U T.11.

Bocnuranue KYABPTYPBI  YT€HHS W  [pPONAaraHmd  OHGIHOTEYHO-
OubGnHorpaduyeckux 3gaHMiII,

Hcnonr3oBanre MecTHOM meuarty AT TIpOTaranasl TOKyMEHTHOTO (hoHa H
ACATCIBHOCTH MYyHHULIUTIATIBHBIX OUOIHOTEK palioHa.

Obecreyenue CIIPaBOYHO-OMOIMOrpadrdeckoro 00CITy)XKMBaHUS
NIOJIb30BaTeIE.

Cosnanue aktyBa U3 cocTasa T0JIb30BaTeNel U NIPUBIIEYEHHE MX K YYACTHIO B
MEPONpUATHAX, TpoBoaAuMBIX MIIB KieTHsHCKOTO paiioHa .

Opranuzanus Ha 6aze MIIb KnetnstHCcKOrO paiioHa  KITy60B 110 HHTepecam.




[image: image6.jpg]4.4. Koopauranus pabGotel ¢ OubnuoTexkaMu [OpPYTUX BEIOMCTB, OKa3aHHE
METONUYECKON  ImoMmolM  OudimorekaM —  OOOCOOJNIEHHBIM  CTPYKTYPHBIM
OZIpa3IeICHISIM MBVK «MLIb» KrernsiHckoro paitona. OpraHuszanus CHCTEMBI
MOBBIIIEHUS KBaTU(bUKALIUU JJIs TIepcoHaa.
4.5. CoznaHue U COBEpILIEHCTBOBaHME CHCTEMBl KaTajJorOB W KapTOTeK (B T.u
3NeKTpoHHBIX) ¢ yderoM mpoouinss MBYK «MIIb»KierHsHckoro paiioHa, ux
BEJIEHUE U OllepaTUBHOE pelaKTUPOBaHUE.
4.6. BcectopoHHee pa3BuTHe HHGOPMAIIMOHHOTO OOeCIeYeH s II0JIb30BaTeeH,
HaIpaBJIeHHOE Ha!
- BBINIOJHEHHe Oubinorpad@uyueckux CHpaBoOK,(B T.94 B PeXUME YIAIEHHOTO
JIOCTYIIa U peKUMe OH-JIaliH)
- CO3/IaHKe apXUBa BBIITOJTHEHHBIX CIPABOK U MIPUYUH OTKA30B,
- OpraHu3alMio0 U IpoBeneHue JlHed uHpopmanuu u JHel crmerumanucra c
y4€TOM KOHTUHI€HTA MT0JIh30BaTeNIeH
4.7. Opranu3zainus paboThl IO JUKBUIALUH 3aJ0JKEHHOCTH MOJIb30BaTeNlel ¢ IIebI0
COXpPaHHOCTUA [IOKyYMEHTHO:0 ¢oHna (odhopmiieHHe HAOMWHAHUH, IMPOBEICHHE
aKUWi, JHeu Bo3BpaTa U Jip.)
4.8. DOcrteruyeckoe odopMIeHHE oubnuoreuHoro mpocTtpaHcTBa MIIb
KnernsiHCcKOrO paifoHa..
4.9. Pabota c nokymeHTHbIM hoHaom MIIB KieTtHsHCKOTrO paioHa:
e VYwyacThe B KOMIUIEKTOBaHUHU JOKYMEHTHOTO (hOoHa.
e l3yyeHue cocTaBa U UCIIOIB30BAHUS JOKYMEHTHOTO (oHIa OUOIUOTEKH.
e JlpenocraBieHue 3asBOK B OTHEN KOMIUIEKTOBaHHS U 00pabOTKH Ha
IOKOMILIEKTOBaHHE  (OHZIA, ¢ y4ETOM 3alpoCoB IMOJIb30BaTeNeH.
e BriiBnenue, oTOOp U OYMIIEHHE AOKYMEHTHOrO ()OHAA OT yCTapeBIIMX IIO
COZIep/KaHUIO U BETXUX KHHT.
e (CocraBneHue aKTOB Ha CIIHCAHWE OTOOPAHHBIX JTOKYMEHTOB Ul Mepeadyu Ux
B OTJIeJI KOMIUJIEKTOBaHUS U 00pabOTKH.

e (OecnieueHre COXpPaHHOCTH JOKYMEHTHOro (oHIa.

[TpoBeneHwMe MIaHOBBIX TPOBEPOK JOKYMEHTHOTO (hoHma OMOIMOTEK paiioHa.
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5.1 MIIb KneTHsSHCKOro paiioHa sSBISETCSI CTPYKTYpHBIM monpaszaeneHueM MBYK
«MIIBb» Knernsuckoro padioHa W paboTaeT IOJ PYKOBOACTBOM JIHPEKTOpa
yUpeXIEHNUS], HA3HAYaeMOTr0 B paMKax TPY0BOIO 3aKOHOJATEIbCTBA Y YpEAUTEIIeM.
5.2 B mpakrudeckoii nestensHocTd MLIB KineTnsHckoro paiioHa pyKOBOACTBYETCS
VceraBom MBYK  «MILIB» Knernsackoro paiiona, [lomoxernunem o MIIb,
paCIOpSHKEHUSMH M I[IOCTAHOBJIEHMAMHM  YUpPEIUTeNs,  PEKOMEHAAlUIMU
Mmetogudeckoro nentpa -BOHYB um TrordeBa, miaaHamMu paboOThl , MPHUKA3aMU U
pacropsKEHUSIMU JUPEKTOpa.

3.3, CprKTypa u mrat MIIb KieTHsHCKOro pailoHa YCTaHABIMBACTCS
JUPEKTOPOM, YTBEPIKIAETCs. Y UpeIUTeIeM B paMKaX BBIIEIEHHBIX aCCHTHOBaHUH.

5.4. MILIb Knernsuckoro paiiona, takxke, kak 1 MbYK «MIIb»Knerasauckoro
patioHa PyKOBOJUT JUPEKTOP.

5.5. JlupekTop HeceT OTBETCTBEHHOCTH 3a:

1. Opranusanuio u cojepxaHue Bcell paboThl OMOIMOTEKH, B TIEPBYIO OYepeb-
BBITIOJTHEHNE MYHHMIMIIAIBHOIO 3aKa3a Ha OCYIIEeCTBIEHHE OMOIMOTEYHOrO
obcyxuBaHus HaceneHus KieTHIHCKOro paiioHa

2. CBoeBpeMeHHOE MPEJOCTaBICHUE CTATUCTHYECKUX, TEKCTOBBIX IJIAHOB MU
OTUETOB, a TAK K€ BCEeH 3ampalnBaeMoil HHPOPMALIHH.

5.6. Hasnauenne u 0ocBOOOXIeHHE OT pabOThl COTPYIHHMKOB OpraHHU3aIlVH,
yTBepmneHHe‘ JOKHOCTHBIX HMHCTPYKLHMH T[epcoHana, IONOXeHHH o pabote
MoJpa3iesIeHUu ! npoust oqutess aupekropoM MIIb Knernsuckoro paiioHa B
COOTBETCTBUHU C TPYAOBBIM 3aKOHOAATEIHCTBOM.

5.7. O6Gszannoctu aupekropa MIIb KrneTHsHCKOro paiioHa ONpPeneNsIFOTCs
JOJKHOCTHON HHCTPYKIIMEH, YTBEPKIEHHOU YUpeaUTEIEM.

5.8. Pacmopsmok paboret MIIb KierHsaHckoro paifoHa ompenensercs Hu

yTBepxaaetrcs mupexkropom MIIb KneTnsHcKoro paioHa .
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b. 1.

MmvymectBo MIB KneTHsHCKOro palioHa COCTOMT M3 OCHOBHBIX CPEJCTB,

AOKYMEHTHOTI'O (bOHﬂa, CIIPABOYHO-ITIOUCKOBOI'O amrmapara, KOMHBIOTCpHOfI TEXHHUKH,

a TaKXe OpFaHH3aHHOHHOﬁ, TEXHOJIOTUYECKOU U (bPIHaHCOBOI;'I JOKYMECHTAIIHH.

6.2. Umymectso MIIb KnetusiHckoro paiiona popMupyercs us:

Ilepemannoro B onepatuBHOe yrpasieHue 3manus MI[B KieTustHCKOrO
paiioHa

MmymecTsa, ABUWKAMOTO ¥ HEJBMKUMOTO, IPUOOPETEHHOTO 32 CUST CPELCTB
palioHHOTO OrOIKeTA.

MmymectBa, 0e3BO3ME3AHO  TIOMyYEHHOro  OUOIHMOTEKOM OT  Apyrux
IOPUIUYECKUX U PU3UIECKUX UL

WMHBIX 3aKOHHBIX HCTOYHUKOB.

6.3. CocTaB MMyIIeCTBa OTpaXKaeTcs B OyXIalTePCKOM yUéTe.

6.4. MLIb KnetHsiHCKOTO paiioHa obs3aHa:

O PeKTUBHO HUCTIONHROBATH UMYLIECTBO.

OGecrieunBaTh COXPaHHOCTh MMYIIECTBA M KCIIONB30BaTh €ro 110 LENEeBOMY
Ha3HaYeHHUIO.

He pomyckaTe yXynIeHHs TEXHHIECKOTO COCTOSHHS HMYINECTBA, KPOME
YXyIAIIEHHUS, CBI3aHHOTO C HOPMaTUBHBEIM H3HOCOM B MPOIIECCE IKCILTyaTaLlUH.
OcCyIecTBIATh TeKYIINi PEMOHT UMYLIECTBA.

Briarouath B COCTaB HMYyIIeCTBa, BHOBb MPHOOPETEHHOE MMYINECTBO, HA
OCHOBaHHH COOTBETCTBYIOIIEH JOKYMEHTALIHH.

CrucanHoe MMYIIECTBO HCKIIFOYAaTh CBOEBPEMEHHO HA OCHOBAHHMH aKTa

CIIMCaHUus.




